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System Requirements

This software has been tested on Windows 98, 2000 and XP.  It requires HTML Help (hh.exe) for its online help, which these versions provide automatically.  The online help merely duplicates this documentation.

System variables are stored in a file Markbook90.ini, which will be created in the same folder as the Markbook software (Markbook90.exe).  If you do not have write access to this folder, then the system will always use the internal defaults and you will not be able to save your customized values.  You can work around this problem by installing Markbook90 into a folder for which you do have write access.

To install, simply copy Markbook90.exe and MB90HELP.CHM into the same folder. You can create a shortcut to Markbook90.exe if you wish.  On first running, Markbook90.ini will be created. 

Markbook 9.0 : Introduction

A system has been developed over the last twelve years of recording student marks on computer, and making each student's record available for discussion at monitoring interviews, or for parents when requested. The printout shows the actual mark for each item of work, together with a graphical display of the student's performance on that particular piece of work in relation to the rest of the year group. Experience shows that the standard of each year group does not materially change from year to year (except for an annual small improvement in overall standards as a result of efforts to raise standards). Also displayed is the student's GCSE points index, used as a starting point to determine the individual standard expected of a particular student.

This method is particularly useful for the following reasons: 

· It provides a quick, visual indication to teachers of a student's performance in relation to that student's individual target. 

· It allows a student a visual indication of performance. 

· Printouts can be quickly obtained for other tutors. 

· It gives focus for discussion with parents - the evidence is clearly visible. 

· It compares students not only with their peers, but with their own targets (set by their GCSE scores). For weak students, the essential comparison is with the target, and with the pass-fail borderline which are both shown. The comparison with the group average need not be emphasised, but it cannot be ignored. 

The system was developed in a sixth-form college environment, and is aimed primarily at this level. Targets are initially obtained from the student's GCSE performance. However, any numerical system of target-setting could be used, and Markbook 9.0 allows the user to configure the headings if "GCSE" is inappropriate. Furthermore, all entries are editable, so individual targets could be adjusted with progress, if a teacher so desired. 



Examples

John Smith

                                        class average

                                               |

GCSE points                                    |*                      6.8

Hwk 10.9.99                                    |*                      27/40

Hwk 17.9.99                               *    |                       7/18

Hwk 24.9.99                                    |  *                    21/29

Hwk 1.10.99                                    | *                     19/34

Hwk 8.10.99                                    |     *                 11/20

Hwk 15.10.99                                   |           *           16/20

November Test                                  |                 *     40/50

Hwk 5.11.99                                    *                       7/10

Hwk 12/11/99                                   |          *            13/20

Hwk 19.11.99                                   |         *             18/30

Miniproject                                    |                 *     66/100

January test                                   |    *                  35/47

Hwk 7.1.00                                     |               *       32/37

Hwk 14.1.00                                    |               *       14/20

Hwk 21.1.00                                    |      *                34/47

Hwk 28.1.00                                    |            *          36/48

Hwk 4.2.00                                     |        *              8/10

Hwk 11.2.00                                    |    *                  12/21

March test                                     |                      *33/39

Hwk 3.3.00                                     |      *                25/40

rep NOV 99                                     |         *              A/B

rep MAR 00                                     |        *               A/B

Hwk 10.3                                       |       *               8/12

Hwk 17.3.00                                    |    *                  37/51

                    UUUUUUEEEEEEEEDDDDDDDDCCCCCCBBBBBBBBBAAAAAAAAAAAAA

This represents a hard-working and able student. His GCSE points are not particularly high (in fact he studied abroad, and took O-levels, not GCSEs, so this value is not comparable with other students). The asterisks show that he attempted all the work set, and after an uncertain start, achieved a standard consistently significantly above class average.

The "class average" line is based on the achievements over the years, and the levels shown are a reasonable assessment of the student's likely performance at A-level.

 

Bert Smith

                                        class average

                                               |

GCSE points                         *          |                       5.1

Hwk 10.9.99                            *       |                       18/40

Hwk 17.9.99                            *       |                       6/18

Hwk 24.9.99                               *    |                       15/29

Hwk 1.10.99                                    | *                     19/34

Hwk 8.10.99                                    *                       9/20

Hwk 15.10.99                                   |      *                14/20

November Test                               *  |                       21/50

Hwk 5.11.99         X                          |                       0/10

Hwk 12/11/99        X                          |                       0/20

Hwk 19.11.99                            *      |                       10/30

Miniproject                            *       |                       28/100

January test                         *         |                       19/47

Hwk 7.1.00                                   * |                       19/37

Hwk 14.1.00                        *           |                       5/20

Hwk 21.1.00                                    |*                      28/47

Hwk 28.1.00                              *     |                       19/48

Hwk 4.2.00                        *            |                       3/10

Hwk 11.2.00         X                          |                       0/21

March test                  *                  |                       5/39

Hwk 3.3.00                              *      |                       15/40

rep NOV 99                                  *  |                        C/D

rep MAR 00                            *        |                        D/E

Hwk 10.3                     *                 |                       2/12

Hwk 17.3.00                                *   |                       26/51

                    UUUUUUEEEEEEEEDDDDDDDDCCCCCCBBBBBBBBBAAAAAAAAAAAAA

This represents an academically much weaker student, with only 5.1 GCSE points at the start of the course. He, however, has attempted almost all of the work (i.e. is probably working conscientiously), and much of it is at a standard comparable with, or higher than the GCSE level. The average achievement is around a D/E - justifying taking an A-level course, if not high-flying. He would be encouraged to try to maintain this standard, asking for help with specific pieces of work or when problems arose. 

 

Joe Smith

                                        class average

                                               |

GCSE points                        *           |                       4.9

Hwk 10.9.99                            *       |                       18/40

Hwk 17.9.99                            *       |                       6/18

Hwk 24.9.99                   *                |                       7/29

Hwk 1.10.99                     *              |                       8/34

Hwk 8.10.99         X                          |                       0/20

Hwk 15.10.99        X                          |                       0/20

November Test                                  *                       24/50

Hwk 5.11.99                                *   |                       6/10

Hwk 12/11/99        X                          |                       0/20

Hwk 19.11.99        X                          |                       0/30

Miniproject                                    |*                      41/100

January test                           *       |                       21/47

Hwk 7.1.00                              *      |                       15/37

Hwk 14.1.00         X                          |                       0/20

Hwk 21.1.00                   *                |                       10/47

Hwk 28.1.00                        *           |                       13/48

Hwk 4.2.00          X                          |                       0/10

Hwk 11.2.00         X                          |                       0/21

March test                      *              |                       7/39

Hwk 3.3.00          X                          |                       0/40

rep NOV 99                                  *  |                        C/D

rep MAR 00                            *        |                        D/E

Hwk 10.3            X                          |                       0/12

Hwk 17.3.00         X                          |                       0/51

                    UUUUUUEEEEEEEEDDDDDDDDCCCCCCBBBBBBBBBAAAAAAAAAAAAA

This student is not only weak, he is not attempting much of the work (X = work not submitted). Some work is significantly above the GCSE level (the positive point) and we would work with this student perhaps helping with time management as well as with problems with the subject matter. The objective would be to drag him up from a very borderline situation.

 

Tom Smith

                                        class average

                                               |

GCSE points                                    |                 *     7.8

Hwk 10.9.99                                    |*                      27/40

Hwk 17.9.99                                    |*                      9/18

Hwk 24.9.99                         *          |                       11/29

Hwk 1.10.99                                    | *                     19/34

Hwk 8.10.99                                    |        *              12/20

Hwk 15.10.99                                   *                       11/20

November Test                   *              |                       11/50

Hwk 5.11.99                                    |  *                    8/10

Hwk 12/11/99        X                          |                       0/20

Hwk 19.11.99                                *  |                       12/30

Miniproject                                    |          *            56/100

January test                  *                |                       18/47

Hwk 7.1.00                                     |       *               26/37

Hwk 14.1.00                     *              |                       4/20

Hwk 21.1.00                              *     |                       21/47

Hwk 28.1.00                                    |   *                   28/48

Hwk 4.2.00                                     |          *            8/10

Hwk 11.2.00               *                    |                       6/21

March test                                 *   |                       14/39

Hwk 3.3.00                                     |  *                    22/40

rep NOV 99                            *        |                        D/E

rep MAR 00                          *          |                        D/E

Hwk 10.3                                       |                    *  11/12

Hwk 17.3.00                                   *|                       30/51

                    UUUUUUEEEEEEEEDDDDDDDDCCCCCCBBBBBBBBBAAAAAAAAAAAAA

This represents an intelligent student (high GCSE score) who is not working; he obtains a good mark when he is in the mood to work, or maybe when the topic interests him, but often does not put in the necessary time and effort. We would try to encourage him to become more consistent, but frequently little improvement would occur during the course. It would be likely that this student would perform quite well in the exams, exceeding the estimated grade based on his attitude to work. 



Software for recording the marks and producing these printouts was developed some years ago, in fact on a BBC microcomputer. It was rewritten for an early PC using DOS Pascal, and later updated for use with windows. It has now been updated to run on the latest versions of MS Windows(R), and can be interfaced with spreadsheets if desired. Printed output is customisable.

Getting started : The main form 

On loading the program (by running Markbook90.exe, or clicking on the Markbook90 icon) you are presented with a form containing a menu bar and a grid, initially showing no data. There is space to the right of the grid which will be used later to allow data entry.




The menu options at this stage are:

· File | Create New Direct. This allows you to create a new markbook file by entering directly a list of student names and their GCSE (or other) starting scores.

· File | Create New by importing text file from spreadsheet. This allows you to create the list of students with their scores in a spreadsheet, such as MS Excel (R), then import this into Markbook90. This may be more convenient, particularly if you are supplied with class lists in spreadsheet form.

· File | Open. This allows you to open an existing Markbook90 file.

· >A href="FileQuit.htm">File | Quit. This allows you to exit Markbook90 cleanly. If you have worked on a file but forgotten to save it, you will be prompted at this stage.

· Preferences | Edit On Screen Font. This allows you to alter the display characteristics of the data in the grid.

· Preferences | Edit Report Preferences. This allows you to customise the printed reports produced by Markbook90.

· Help. This gives you searchable help on the application.

· About. This gives version details of Markbook90.

The other menu options are greyed out (i.e. disabled), since they refer to operations on data which has yet to be loaded.
After data has been loaded, the following menu options now become available:

· File | Save. (Only enabled if the data has been loaded by File | Open, so that there is an existing file name in use). This saves the data shown in the grid to the current file. It also creates a backup of the previous version of the data file so that you don't lose the original data if you have made a mistake. 

· File | Save As. This allows you to specify a file name for the data. If the file already exists, you will be given the option of overwriting the original file, or cancelling the Save As operation, and redoing it with a different file name. Save As is particularly useful for creating backups of your data files, which you should do regularly.

· File | Export as tab delimited text file. This allows you to save a text file which can then be loaded directly into a spreadsheet, e.g. Microsoft Excel (R). You therefore have full compatibility with other spreadsheets.

· Edit | Add New Student. Allows you to add a new student into the Markbook90 file.

· Edit | Delete Student. Allows you to remove a grid row, corresponding to one student, for instance if a student drops your subject or leaves.

· Edit | Edit Student Name. This allows you to alter a student name (for instance if a misspelling was initially made. The column of student names is normally fixed, i.e. uneditable. Actually, this option allows you to edit anything in the grid.

· Edit | Edit Single marks. This allows you to change the entry for any cell in the grid. It is useful for adding marks of work marked late, after the class set has been added.

· Add Marks. This allows you to add a class set of marks for one work item. A panel will appear to the right of the grid allowing you to enter details of the work marked; you then enter the individual marks directly into the grid.

· Reports | Produce report. This brings up a new form which allows you to select either the whole class set, or a number of individual students. Reports as shown in the introduction are then added into the Print window for each of the selected students. You can then print off these reports, either maximising the number per page, or one per page, on your standard printer. A preview option is also available.

See the help topics on each menu option for further details.

How Markbook90 works 

Basically, Markbook90 allows you to enter text information into a rectangular grid. The left column has fixed content - the list of student names. The top two rows are also fixed; the top row is the list of work item titles, and the second row contains the maximum marks available for each work item. The other cells will normally be marks or grades.

It is important to note that the grid is a grid of strings of text characters, not numbers. Markbook90 stores the data exactly as it appears in the grid, i.e. as text. You can therefore edit a markbook90 file in a text editor such as Notepad or Wordpad, although this is not advisable since you could make alterations which would be meaningless in the Markbook context. Markbook90 itself offers the editing facilities you are likely to need, and will maintain the correct format.

The actual file format of a Markbook90 file (default extension .mbk, but you are free to ignore this or set your own file extension) is as shown by the following example:



4


First line = nst =number of students  (data rows)

5


Second line = nwk = number of work items  (data columns)

BLOGGS, Fred

Next nst lines = list of nst students

PUBLIC, Joe

SINGH, Mary

SMITH, Sean

GCSE score

Next (nst+2) lines = block of data for first work item (GCSE score)

0



(max mark, meaningless for GCSE score)

6.5



actual data

6.2

7.6

5.9

Hwk1


Next (nst+2) lines = block of data for second work item

10

9

0

7

6

Hwk2


And so on....

50

34

23

34

50

Hwk 3

10

4

4

4

4

rep1

0

A/B

U

A*

E/U

Note that the characters stored (the left column above - not the explanations!) are exactly the text displayed in the grid.

The main form deals only with this text information, although there is some error checking. For instance, if the work item name begins with the letters "rep" for report, it is assumed that the data will be grades, and if invalid grades are entered, a warning will be given.

The report generator processes the data, interpreting numerical text as numbers, and working out the appropriate averages. You can enter any data into the cells, but only columns consisting entirely of valid data (numerical column or grade column) will be incorporated into a printed report. You may wish to store other data, for your own use, but this will not be printed. There is one exception - the single letter X in a cell denotes absence, and is considered as a valid entry, but does not contribute to the calculation of an average.

Markbook90 takes each column, and checks it for valid data. If all cells are valid, it works out the average (grades are given integral values of 0 for U, 1 for E/U, 2 for E up to 10 for A and 11 for A*). Students for whom no mark is available (enter X) are not included in the average, but zero marks are included. Markbook90 then works out a position on a print line to place a * character, where the average mark for that particular work item is arbitrarily given the standard position shown in the examples in the introduction. The scaling function used works best near the average. If the scaling function computes a value outside the line limits, it prints the * at the end of the line. The scaling function is not linear.

The grade bar printed below the data is again arbitrary - the default bar represents the experience of the author over several years, but it can easily be modified to suit individual teachers, using Preferences | Edit report preferences on the main form.

The reports are printed using Nevrona's Rave Reports, an add-on to Borland Delphi-7 that was used to program Markbook90. 

File | Create New Direct 

This allows you to create a new markbook file by entering directly a list of student names and their GCSE (or other) starting scores.




A reduced grid is produced, and focus is set in the grid, so you can type the first name. To prepare a new row for the next name, you can either use the mouse and click the Add Row to Grid button, or you can simply press [ENTER]. 

There are no sorting facilities in Markbook90, so ensure the order is correct. You cannot re-order the rows, but you can later (using Edit) insert extra row(s) at any position. 

When you have entered at least one name, the Accept List of Names button appears. Click on this only when the list is complete. Its effect is to adjust the grid so that the names are now fixed, and prepare it for you to add the GCSE (or other target) scores, which appear effectively as the first work item column.




Notice the status bar at the bottom of the window - this gives warning messages, or other prompts at various times during program usage. In this case, you are reminded that at the present, you are simply creating a grid of data. This will become a markbook file only when you save it.

When you have entered the GCSE scores, you can either save the file there and then, or you can add marks and save later. 
File | Create New by importing text file from spreadsheet 

This allows you to set up data in a spreadsheet, which may sometimes be more convenient than typing directly into Markbook90. You then create a tab-delimited text file (similar to a .csv, or comma-separated variable file) from the spreadsheet which this option will then import. 

You are given an opendialogue box which will allow you to select an appropriate file. You should select a file which has been exported from a spreadsheet, otherwise the outcome of loading it will be undefined. There is no file type checking done by Markbook90. If you have prepared the exported file correctly, it should load and appear in the grid just like a standard Markbook90 file, and you can then use File | Save As to create a Markbook90 file from the imported data.

Creating the Tab-delimited text file

The instructions here refer to Microsoft Excel 2000. (Microsoft Excel is a registered trademark).
Set up the spreadsheet such that the row and column layout looks like a Markbook90 grid. 




This means two fixed rows at the top, (the upper for work item titles, the second for maximum marks), and a fixed row at the left for student names. (On the spreadsheet, these are not actually fixed - they are no different from the other cells, but they will become the fixed part of the Markbook90 grid). You can have as many columns as you wish, up to an absolute maximum of 80, at this stage, provided they are consecutive starting at column A. You can have up to 100 students, again occupying consecutive rows. 

Then click on File | Save As, and under File Type, select Text, tab-delimited. 




Choose a suitable filename and location, and save the file. You will get two warning boxes - respond Yes to each. It should then load into Markbook90 as described above. 



File | Open 

This option brings up a standard Windows Open dialogue box. You can select the markbook file you wish to load into the grid. For meaningful results, it must be a file which has previously been saved by this program. 




The outcome of trying to open any other type of file is undefined. The software does not check the file type, and an .mbk extension is not needed. 

Once opened, you can edit the grid, add a new set of marks, or produce printouts. If you subsequently Save the file, your alterations will be saved, overwriting the original file. You can Save As to a new file if you wish to keep the original. 
File | Save 

This option simply saves the data in the grid as a Markbook90 file using the current filename. If you have created and saved, or opened a file, then the data displayed belongs to that file, whose name is the current filename. Clicking on File | Save simply overwrites the existing file with the (presumably) updated data. 

In this case, you are not asked for a file name, but you are told that the file has been saved. Before saving, as a backup, Markbook90 copies the existing file to one of the same name, but extension .bak (overwriting any previously existing .bak file). This means that at any time after a couple of saves, you will have the latest version (with your own, .mbk, or no extension) plus the previous version (with the extension .bak). 

File | Save As 

This allows you to save the data displayed in the grid as a Markbook90 file. (Details of its format are described in the technical information). A standard Windows Save dialogue box is displayed. 




If you click on [Cancel] (or press [Esc]) then the box will disappear and no action will be taken. If you click on [Save], then the data will be saved. You may find it convenient to use a file extension of .mbk, but this is entirely your choice. The system does not require .mbk, or indeed any extension - it would just allow you to categorise your files.

If the filename you have specified already exists, you are given the option to try again with a different filename, or overwrite the existing file (which will not be recoverable). 
File | Export as tab delimited text file 

This allows you to create a text file from a Markbook90 grid which can then be loaded directly into a spreadsheet such as Microsoft Excel (R). 




Choose Tab delimited text file as the file type, and type in an appropriate filename and location. Save the file.

The saved file should then be openable in Excel, for instance. Using File | Open in Excel, and selecting this file, will lead to several windows appearing asking you to confirm the structure of the file. You should be able to click on Next at each stage, Finish at the last stage, to open the file. The screenshots below show the required responses, if your machine is not set up to default correctly.
















File | Quit 

This option allows you to close down Markbook90 in a clean way, that is, if you have edited but not saved the current file, you will be prompted to save it. It will then be closed properly. Clicking the close icon in the top right corner of the window will also lead to a clean close, either directly, or by asking you to select File | Quit.

Ensure that you have taken any backup copies before you Quit. 
Edit 

This main menu item allows you to select different modes of editing the existing data shown in the grid.

· Add new student allows you to add a further student and marks to the grid. 

· Delete Student allows you to remove a student's row from the grid. 

· Edit Student Name allows you to edit the fixed, normally unalterable, column of student names. 

· Edit single marks allows you to change any of the marks or other data in the grid. 

Prior to selecting one of these options, the grid should be protected from editing. 
Edit | Add new student 

This option allows you to add a further student and marks to the grid. 

The grid is put into editing mode, and you should click on the row ABOVE the position for insertion of a new student. Ignore any colouring of cells in a different row. In the example here, Ivy's row was clicked. Any cell in the row will do.




The new row will appear, and you are asked to type in the student name to the box on the right, which now has focus, so no clicking is required. As you type in the name, it will also appear in its position in the grid. You can use the backspace key for editing at this stage if you make an error.




When the name is complete, click on one of the other cells in the new row in the grid. The name entry box now disappears, and the name is fixed. You can now type in the other data.




Remember that the new data only becomes permanent when you Save the file. (See the status bar at the bottom of the window). 
Edit | Delete student 

This option allows you to remove one row from the grid.




The grid is put into editing mode. If a row appears to be selected, ignore it - it depends on previous operations. The status bar gives the instruction - place the cursor on the row you wish to delete, then click that row. The row is immediately deleted, and the grid returns to non-editing mode.

Note that you can't delete one of the fixed rows.

Note that this deletion is from the displayed grid, not the file. If you have made a mistake, you can at this point re-open the file (File | Open) but do NOT save the file first! (You will be prompted to save the file - select No in this case). Note also that if you have to re-open the file in this way, the version to be re-opened will be the last version saved. It's a good idea to save the file before deleting a student, and maybe take a backup. 
Edit | Edit student name 

This option allows you to edit what is normally fixed and unalterable - the column of student names. Selection of this option un-fixes the names column, and puts the grid into editing mode. 




This means that not only can you edit the names, but you can in fact change any cell in the grid. Click on the cell you wish to change, then type in the new value, using the Delete and Backspace keys as appropriate.

Remember to Save after editing. In this case, Saving will return the grid to its normal state of fixed names column, and editing not allowed. 
Edit | Edit single marks 

This option allows you to edit individual cells in the marks section of the grid. 



Simply click on the cell you wish to change, and edit its contents in the normal way.
Save the file after editing to make the changes permanent, and to return the grid to its non-editable state. 
Edit | Delete marks column 

This option allows you to remove one column from the grid.

The grid is put into editing mode. If part of the grid appears to be selected, ignore it - it depends on previous operations. The status bar gives the instruction - place the cursor on the column you wish to delete, then click that column. A warning message appears; if you select No, the system is reset and your click is ignored. If you select Yes, the column is immediately deleted, and the grid returns to non-editing mode.

Note that you can't remove the fixed column of names, nor can you remove the column of GCSE (or Target) scores. If you wish to do this, you will need to start a new file, e.g. by exporting to Excel, deleting the column there, and re-importing.

Note that this deletion is from the displayed grid, not the file. If you have made a mistake, you can at this point re-open the file (File | Open) but do NOT save the file first! (You will be prompted to save the file - select No in this case). Note also that if you have to re-open the file in this way, the version to be re-opened will be the last version saved. It's a good idea to save the file before deleting a column, and maybe take a backup. 
Reports | Produce Report 

This firstly shows a new form, divided into two sections. On the left is the list of students, and some control buttons, and on the right is a window, the Printout Panel, which will show the reports as you build them up.



· Add class set adds all the students in the list to the Printout panel, producing a report for each, in the list order. 

· Add selected allows you to select either 

· individual students, by clicking on a single student in the list to select it, 

· a block of students, by using Shift + Click to select a contiguous block of students, or 

· several individual students, by holding down the CTRL key and clicking to select different single students. 

These will be added to the Printout Panel in list order. If you want printouts in a different order, e.g. in the order that students are going to appear in interview appointments, then select them individually and add them individually. 

· Clear printout panel deletes all the content from the printout panel. You may want to use this if you have made a mistake, or after printing some reports, you wish to print further without repeating pervious printouts. 

· Return to grid assumes you have finished printing; it closes the Reports form and returns you to the grid. 

· Print starts the actual printing process. A box will appear giving you various print options, including by default Preview (so you can check the final appearance before committing to the printer) and Printer (which sends the output to your computer's printer). 



Note that the actual printouts (as shown on Preview also) include headers and footers which you can set under Preferences. The data content is read from the Printout Panel. If you edit the printout panel by directly typing into it, rather than just letting Markbook90 fill it, then you may corrupt the printing process. 











Preferences 

This allows you to change the appearance of the grid, or of the printouts, - your own preferences. Provided that you have installed the Markbook90 software in a directory/folder to which you have write access, Markbook90 will remember these preferences and will load up in the same manner as it was last quit. Available options are: 

· Edit Onscreen Font- you can alter the font used in the grid. 

· Edit Report Preferences- you can change the fonts, headers, footers for the report printouts. 

Preferences | Edit OnScreen Font 

This allows you to change the font used for the text in the grid. You can:

· Change Font. Clicking this option puts up a font dialogue box which allows you to select the font, and its style from the list. 

· Increase font size. Each single click of this menu option will increase the grid font size by 1 point. 

· Decrease font size. Each single click of this menu option will decrease the grid font size by 1 point. 

Preferences | Edit Report Preferences 

This displays a new form which allows you to specify various preferences. 



· Initial student score heading defaults to GCSE score. To alter this, e.g. to Target, just retype it into the box. 

· Grades bar The default bar is based on over ten years of accumulated data by the author. However, this will vary from teacher to teacher, so you may like to reset it. You can do this by printing out a sample report, working out how the existing bar needs altering, character by character, then retyping (or editing) it in the box. 

· Header line again editable in the box. This is the text of the title which appears on each report printed out. 

· Footer lines You can enter maybe an explanation of the printout that you wish to appear on the printouts below the grade bar. NOTE that only one footer line will be saved as a preference (all lines appearing will be printed, but only the top line will be remembered after quitting the program). Before printing, therefore, if you use a footer, you will need to check this preference. 

· Multiple Students per page . Check this box to maximise the number of reports per page (to conserve paper), which can then be sliced. Uncheck it for one report per page. 

· Edit header line font displays a font dialogue box which allows you to select a font (name, size, bold / italic) for the title line. 

· Edit font for student name line similarly allows you to select a font for the line below the header line (Student name on the left, date of printing on the right). 

· Edit data block font is similar, but restricted to monospaced fonts (not proportional fonts) so that the data lines will align properly. 

· Edit footer font sets the font for the optional footer lines. 

· Apply changes and exit accepts the values you have just set, and returns you to the grid. The values will be saved on quitting if you have write access to the Markbook90 software folder. (A Markbook90.ini file is created). 

· Ignore changes and exit. If you change your mind and don't want to accept the changes you've made, this will take no action, but just return you to the grid. 

Help 
This gives access to this help system. 
About 
This shows a message indicating the version of Markbook, and its date. 
Backing up Markbook90 data files 

You are advised to keep your data safe by taking backups periodically, especially after producing new files, or making significant changes. Markbook90 does not have a specific backup option, but if your file is loaded into the grid, it is easy to use File | Save As to create a new file from the data. You can save directly to floppy disk, for instance.

An alternative method is to use Windows facilities to copy your Markbook90 files to a different drive, or save to CD-R. 
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